APPLICATION FOR EMPLOYMENT
LEGACY CHRISTIAN ACADEMY
1206 GREENWOOD LANE
ALAMOGORDO, NEW MEXICO  88310
Phone: 505-434-0352

Your interest in Legacy Christian Academy is appreciated.  We invite you to fill out the following application and return it to our school office as soon as possible.  If an opening occurs for which it appears you are qualified, a personal interview will be arranged.

PERSONAL INFORMATION
NAME: ________________________________
DATE: _______________________

ADDRESS: __________________________ CITY: _______________ STATE: ______

PHONE NUMBER:  HOME: _____________________ WORK: ___________________

POSITION APPLYING FOR
SECRETARIAL: __________
PERMANENT: ______
PART TIME: ______

CUSTODIAL:   __________

PERMANENT: ______
PART TIME: ______

LUNCHROOM: __________

PERMANENT: ______
PART TIME: ______

OTHER:  __________

PERMANENT: ______
PART TIME: ______

THE FOLLOWING INFORMATION IS OPTIONAL:
PLACE OF BIRTH: _______________________________________________________
MARITAL STATUS:

Married ______     Single ______     Widower ______





Separated _____     Divorced _____

If married, give husband and wife’s name: _____________________________________

Names and ages of children: ________________________________________________

Other dependents: ________________________________________________________

General state of health: ___________________ Have you had any recent illness? ______

If so, explain _____________________________________________________________

PROFESSIONAL QUALIFICATIONS
Office Skills – For Office Positions

List any software programs you have used: _____________________________________

Other computer skills: _____________________________________________________

List any accounting programs you have used: ___________________________________

Bookkeeping skills:  Yes ____  No ____
Other office skills: ____________________

Special Skills and Qualifications

Summarize special skills and qualifications acquired from employment, military service or other experience:  (Pertinent to position you are applying for)

EMPLOYMENT EXPERIENCE
Please list any positions you have held which are relevant to the position you are applying for at Legacy Christian Academy.

School/Program ____________________________________ From: ______  To: ______

Supervisor ______________________________ Telephone: ______________________

Address: ________________________________________________________________

Reason for Leaving _______________________________________________________

************************************************************************
School/Program ____________________________________ From: ______  To: ______

Supervisor ______________________________ Telephone: ______________________

Address: ________________________________________________________________

Reason for Leaving _______________________________________________________

************************************************************************
EDUCATION
High School _______________________________________ Year Graduated ________

Trade School ______________________________________  Certificate ____________

University: ________________________________________  Degree _______________

PERSONAL REFERENCES

List those familiar with your capabilities, including the supervisors previously noted under “Employment Experience.”  (Do not list relatives)

Name: _______________________________________  Relationship: _______________
Address: _____________________ City: _______________  State: ______ Zip: _______

Telephone
Home: _______________  Work: _______________

Name: _______________________________________  Relationship: _______________

Address: _____________________ City: _______________  State: ______ Zip: _______

Telephone
Home: _______________  Work: _______________

Name: _______________________________________  Relationship: _______________

Address: _____________________ City: _______________  State: ______ Zip: _______

Telephone
Home: _______________  Work: _______________

Name: _______________________________________  Relationship: _______________

Address: _____________________ City: _______________  State: ______ Zip: _______

Telephone
Home: _______________  Work: _______________

CHRISTIAN BACKGROUND

How long have you known Christ as your Lord and Savior? _______________________

Have you been “Baptized in the Holy Spirit?” __________________________________
What is your denominational preference? ______________________________________

What is your local church affiliation? _________________________________________


Pastor’s Name: _____________________________________________________


Pastor’s Address: ___________________________________________________

Are you active in your church? _____________ In what capacity? __________________

________________________________________________________________________

Do you believe the Bible to be the inspired and infallible Word of God, our final authority in all matters of faith, conduct and truth? _______________________________

Give your own definition of a Christian: _______________________________________

________________________________________________________________________

________________________________________________________________________

Give a brief account of your Christian experience: _______________________________

________________________________________________________________________

Who are you in Christ? ____________________________________________________

________________________________________________________________________

What is your motive in seeking a position in a Christian school? ___________________

________________________________________________________________________

Where does “The Great Commission” fit in with Christian school philosophy? ________

________________________________________________________________________

________________________________________________________________________

What do you believe is the unique function of the Christian school program? __________

________________________________________________________________________

I certify that information contained in this application and any attachments is true to the best of my knowledge and agree to have statements checked by Legacy Christian Academy unless I have indicated to the contrary.  I authorize the references listed to provide Legacy Christian Academy with information concerning my previous employment or pertinent information they may have.  This includes a criminal background check.  Further, I release all parties from all liability for damage that may result from the use of such information.  I understand that any misrepresentation, falsification or material omission of information may result in not being offered a position, or if I am hired, in my dismissal from employment.
APPLICANT’S SIGNATURE: __________________________ DATE: ____________

STATEMENT OF PURPOSE AND PHILOSOPHY

This is the statement of purpose and philosophy of Legacy Christian Academy.  If it is the statement of your basic Christian convictions also, please indicate this by your signature.  If at any point you disagree, please state your viewpoint.

1. We believe the Bible to be the inspired, the only infallible, authoritative Word of God.

2. We believe that there is one God, eternally existent in three persons:  Father, Son and Holy Spirit.
3. We believe in the deity of our Lord Jesus Christ, in His virgin birth, in His sinless life, in His vicarious and atoning death through His shed blood, in His bodily resurrection, in His ascension to the right hand of the Father and in His personal return in power and glory.
4. We believe that for salvation of men, all of whom have the basic Adamic nature, regeneration by the Holy Spirit is absolutely necessary.

5. We believe in the present ministry of the Holy Spirit by whose indwelling the Christian is enabled to live a Godly life.

6. We believe in the resurrection of both the saved and the lost; they that are saved unto the resurrection of life and they that are lost unto the resurrection of damnation.

7. We believe that heaven and hell are definite places.

8. We believe in the Spiritual unity of believers in our Lord Jesus Christ.

9. We believe that the training and education of children are parental responsibilities given by God.

10. We believe that to assist parents in fulfilling these responsibilities, every aspect of our educational program must line up with the standard of God’s truth and wisdom – the Holy Bible.

Therefore, the primary objective of Legacy Christian Academy is to bring students to a saving knowledge of Jesus Christ and to prepare them to be effective instruments for God’s will in their lives.  In order to do this, every effort will be expended to establish and maintain a sound spiritual and academic program.
Legacy Christian Academy aims to provide a positive Christian learning environment for the educational and social development of all students as they prepare for adulthood in a complex world.  The educational program of LCA is based on the Word of God, including character training in obedience, a traditional approach to excellence in academic achievement, discipline that is firm and fair, and recognizing the teacher as the authority in the classroom.  At LCA, quality is priority and the glorification of Christ is our purpose.

SIGNATURE: __________________________________  DATE: __________________

BACKGROUND INFORMATION

Legacy Christian Academy is a non-profit Christian organization whose purpose is to reach our city for Christ.  Because of the unique nature of our ministry, we are concerned that our employees by committed to this Christian perspective.  All of our employees are involved in times of prayer for the specific needs of those we serve.  We also actively participate in departmental and staff devotional times.
Do you use tobacco?
Yes _____
No _____
Do you use alcohol?
Yes _____
No _____

Do you agree that the Bible condemns homosexual acts, premarital sex, and extramarital sex?
Yes _____
No _____

Do you participate in any of these activities?

Yes _____
No _____

Have you used illegal drugs in the last two years?
Yes _____
No _____

Have you ever been arrested?

Yes _____
No _____

If the answer is yes, please explain ___________________________________________
________________________________________________________________________

Have you been convicted of a felony within the last seven years?  Yes _____     No _____

(Conviction will not necessarily disqualify you for employment)  If the answer is yes, please explain ____________________________________________________________
Because Legacy Christian Academy deals with children in grades K-12, we request that applicants voluntarily provide their date of birth and social security number with the understanding that a criminal background check will be performed before employment is considered.  Providing the following information is interpreted as authorization to conduct a background search.
(SIGN IN PRESENCE OF NOTARY)
APPLICANT’S NAME ____________________________________________________

DATE OF BIRTH _____________________
SS# __________________________

APPLICANT’S SIGNATURE ________________________________________

State of ___________________
On this _____ day of ________________, 20_____

County of _________________
before me, ________________________________







(Name of Notary)






the undersigned Notary Public, personally appeared






__________________________________________






____Personally known to me


(seal)



____Proved on the basis of satisfactory evidence






__________________________________________






To be the person whose name is subscribed to

Witness my hand and official seal: _________________________________________



My Commission expires: _______________________
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