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Welcome to Legacy Christian Academy.  I’m pleased that you have chosen to enroll at Legacy for our fourth school year. I’m excited to be the director of Legacy. I come to you with 36 years of educational experience with more than 20 years in administration. 

Our purpose at LCA is to assist parents with the God-given responsibility to train and educate their children and to assist students in discovering and developing their individual talents and God’s purpose for their lives.  LCA will guide and establish learning experiences that will assist each student to gain academic excellence and find a personal relationship with Christ.

The policies and procedures in this handbook are the product of much study, research and prayer.  This book is designed to serve students and parents by establishing the guidelines and parameters for expected attitude and behavior.

Approved by the LCA Board on May 16, 2010.
Diane Baker, Director
STATEMENT OF FAITH

We believe the Bible to be the inspired, the only infallible and authoritative Word of God.  (2 Timothy 3:16)

We believe that there is one God, eternally existent in three persons:  the Father, the Son and the Holy Spirit.  (1 John 5:4-6)

We believe in the deity of our Lord Jesus Christ, in His virgin birth, in His sinless life, in His vicarious and atoning death through His shed blood, in His bodily resurrection, in His ascension to the right hand of the Father, and in His personal return in power and glory.   (1 Corinthians 15:3; 1 Peter 2:21-24; John 3:16)

We believe that for salvation of men, all of whom have the basic Adamic nature, regeneration by the Holy Spirit is absolutely necessary.  (Romans 3:21; Galatians 4:4-7)

We believe in the present ministry of the Holy Spirit and the operation of spiritual gifts so that the Christian is enabled to live a Godly life.  (Acts 1:8)

We believe in the resurrection of both the saved and the lost; they that are saved unto the resurrection of life and they that are lost unto the resurrection of damnation.  (John 5:24; 28:2)

We believe that heaven and hell are definite places. (John 14:2-3; Psalms 9:17)

We believe in the spiritual unity of believers in our Lord Jesus Christ. (Psalms 133:1)

OUR MISSION 

The mission of Legacy Christian Academy is to provide excellence in Christian education and to make disciples of God’s children.

OUR MISSION STATEMENT

Legacy Christian Academy is dedicated to providing quality education to children for the honor and glory of our Lord Jesus Christ in fulfillment of the Great Commission. The school seeks to provide instruction in academic mastery, Biblical training, spiritual growth, and physical development in order to help each child reach his/her full potential in Christ.
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ACCREDITATION
Legacy Christian Academy is fully accredited by the International Christian Accrediting Association and by the New Mexico Public Education Department. 
ARRIVAL AND DISMISSAL PROCEDURES

Transportation

Parents are responsible for transporting students to and from school. A carpooling list and information is available in the school office.

Parking

Students who are eligible to drive and who have filled out a “Parking Permit” form are required to park in the parking lot behind the Disciple Hall next to the street.

Drop-Off and Pick-Up

Agape Hall - Parents are requested to park in the parking spaces and walk their child into the building or out to the playground. This parking lot has only one entrance and exit; therefore, it has the potential of becoming chaotic if this procedure is not followed.  

Please follow the same procedure for afternoon pick up.  Park in a space and come into the building or on the playground to pick up your child.

Grace United Methodist Church -  Please park in a parking space in the lot that is parallel to 16th Street if  you are entering the building (Disciple’s Hall) with your student. For drop off, enter the parking lot from 16th Street and exit onto Puerto Rico Avenue.

Please follow the same procedure for afternoon pick up.
ACADEMIC POLICIES

Report Cards

Report Cards will be sent home at the end of each nine week period.  They are to be signed and returned the following day. 
Progress reports will not be printed and sent home. Parents and students may use Edline.com to check grades at their convenience. Login IDs and passwords may be obtained in the office.
General Grading Policies

Grading scale is based upon the following:




90—100%

A




80—89%

B




70—79%

C




60—69%

D




0—59%

F 

Grades are intended to reflect mastery of skills rather than completed assignments.  Grades for the middle/high school will be weighted according to the following criteria:


Middle school: 
66% for daily work, conduct, participation, etc.





34% for quizzes, tests and other assessments


High school:

34% for daily work, conduct, participation, etc.





66% for quizzes, tests and other assessments


Elementary:

not weighted

Honor Roll Criteria

The honor roll criteria are based upon semester grades. Criteria for the “A” honor roll is a grade point average (GPA) between 4.0 and 3.6; students are also recognized for a GPA of 4.0 (straight “A”s). Criteria for the “A/B” is a GPA between 3.5 and 3.0 without any “C”s.

Failed Courses

Elementary:  A conference between parent, teacher and administration will be held to discuss progress or possible retention of any elementary student by mid 3rd quarter.

Middle School & High School:  LCA does not have the scheduling and staffing flexibility to offer make-up courses to students who fail classes.  Students who fail classes must make them up by arranging their own correspondence or on-line courses, APS summer school courses, private tutoring, or LCA summer school courses (when available). All arrangements must be approved in advance by LCA administration. If a student receives an F in two (2) core classes and/or refuses to comply with policies to make-up failed courses, the student may be required to repeat the current grade or may not be admitted for the following school-year. Students and parents are responsible for any cost that is incurred to make-up failed courses.

High school students must obtain a “C” or better to receive credit for the course. A grade of “D” or “F” is considered failure and the course must be made-up at the parent’s expense.

Students will be placed on academic probation for failing to maintain a “C” average in any class. Academic probation includes a conference to develop a plan to assist the student.
ATHLETIC POLICY

 Academic Eligibility:  Students must have a minimum cumulative 2.0 grade point to sign up for sports. During the season students must maintain a GPA of 2.0 without any grades of “D” or “F” grades to remain eligible. Edline will be used to check grades during the season at 2 week intervals. Students whose grades drop will be ineligible to play the scheduled games during the next two weeks until grades are checked and in compliance. You may practice with the team and you may sit on the bench in street clothes during home games. You may not go to away games during this two week  period.

Students must be present and attend classes on game days.

LCA is a member of Southwest Christian Athletic Association and follows their policies and procedures concerning the sports offered at LCA.
ATTENDANCE POLICIES

Quality education requires regular school attendance.  Academic achievement is enhanced when students are present for instruction.  Parents are encouraged to have their children in regular attendance to support them in achieving their educational goals.

State of New Mexico Compulsory School Attendance Law

According to New Mexico’s Compulsory School Attendance Law (Chapter 22 Article 12 NMSA 1978), all qualified students must attend school.  The school’s governing authority is required to take action to enforce the provisions of this law.  A student is considered “truant” if he/she has “accumulated five unexcused absences within any twenty-day period.”  The school (LCA) is required to send home a letter to the student’s parents/guardians.  Once a student “has accumulated the equivalent of ten or more unexcused absences within a school year”, he/she is considered to be a habitual truant.  The school is required to send a written notice of habitual truancy by certified mail or by personal contact to the parents/guardians.  If unexcused absences continue, LCA is required to report to the juvenile probation services office of the judicial district.  The probation service will conduct an investigation.  The investigation could result in the student losing his/her driver’s license for a period up to ninety days on the first filing and up to a year on the subsequent filing.  If the investigation determines that the habitual truancy of the student is the fault of the parent, then the matter will be turned over to the probation office of the district attorney’s office.  If a parent/guardian is convicted of violating the Compulsory School Attendance Law, the first conviction can result in a fine of not less than twenty-five dollars and no more than one hundred dollars.  If violations continue, the parent/guardian can result in a fine up to five hundred dollars and/or imprisonment up to six months.

The purpose of this attendance policy is to place the primary responsibility of attendance on the student and his/her parents.


1.  LCA expects its students to have as a goal, 100% attendance.


2.  If a student will not be in school, parents should call the office by 9:00 am the morning of their child’s absence. This will be a “notified” absence and will be counted in the number of absence allowed per school year or semester. Students will not be allowed to makeup work for non-notified absences.

Attendance Policies for each grade level:

Elementary (grades K-4 through 5th):

Students cannot miss more than 25 days per year. More than 25 absences will place a child “at-risk” for retention in the current grade level.

Secondary (grades 6th through 12th):


Students cannot miss more than 10 times in any class per semester.  Acceptable reasons for notified absences include: illness, medical appointments, funerals, church retreats, family emergencies, and prior excusals.  More than ten notified absences will place a student “at-risk” of losing credit for that class for that semester. Making up the lost credit would be at parent/student expense. 
BEFORE SCHOOL & AFTER SCHOOL CARE

Before and after school care is available only for elementary students.  To sign your child up, please fill out the form located in your Orientation packet or pick up a form in the office. Before school care is available from 7:00 AM before school and up to 5:30 PM after school. Students must be signed in by parent or designated adult in the morning and signed out by parent or designated adult in the afternoon. 

There is no before or after school care provided for students attending middle or high school. Legacy is not responsible for students who are dropped off before 8:00 AM or after 3:45 PM. 
CHAPEL

Chapel is held weekly, with programs designed to help meet the spiritual needs of students.  These programs include praise and worship music, special guests, and a regular teaching time.  Faculty members will often lead the devotionals, and students are encouraged to share their talents.  We also encourage local Pastors and Youth Ministers, who have students & staff in our school, to come and share messages.

CHAPEL DRESS

On Chapel days, the following will be the required dress for all students for the entire day:

· LCA polo shirts with black slacks, black jeans or black skirts for girls.
· Appropriate shoes  
Students are expected to remain in compliance with the dress code throughout the entire school day (except for athletics or PE)  

COLLEGE COURSES at NMSU-A

During the Junior and Senior Years, students that meet academic and GPA requirements may take college courses and have the credits transfer to their LCA transcripts in place of electives. These courses must be approved in advance by LCA administration and will be closely monitored for academic success. Three college hours will transfer as one credit; two or one college hours will transfer as .5 credit. The LCA Board has approved college reimbursement for one college course per semester and half the cost of books pending availability of funds. Students must provide a transcript documenting a passing grade of “C” or above and a receipt documenting the cost of tuition and books.

DRESS CODE

The purpose of the Dress Code at LCA is to promote Christ-like modesty and encourage a proper learning environment.  Students are expected to follow the Dress Code with a Christ-like attitude and not push the boundaries so that precious instructional time will not be lost in dealing with dress code violations.

The following standards are to be followed while on the LCA campus and while participating in all LCA activities, unless otherwise stipulated.  

1. All clothing should be clean, neat, and modest.

2. All clothing should be properly sized / fitted to the student. Extremely tight-fitting or baggy clothing is not acceptable.

3. The following items are not acceptable:

a. bare midriffs (shirts and blouses must be long enough to cover the midriff when arms are raised), 

b. see-through clothing (outline and color of undergarments should not show through) 

c. tank tops less than 3 inches in width across the shoulders (necklines must be within 4 fingers from the top of the collar bone and not gap or sag)

d. no holes in jeans with skin showing through

4. Belts must be worn if pants are loose enough to slip up and down on the hips (undergarments should not be visible).  

5. Lounge pants, sweatpants, pajama pants, and slippers are not permitted.

6. Clothing and items with slogans or advertising of any product, rock group, etc., not in keeping with the purposes of LCA is not permitted (this includes skull emblems).  

7. Appropriate underclothing must be worn at all times, but undergarments are not to be visible.

8. Hats may be worn on campus but must be removed before entering a building. 

9. Hair lengths and styles should also avoid extremes; be clean and neatly groomed. Hair length for boys is limited to the top of the shoulders and out of the eyes. 
10. Colored hair is permitted only when it appears natural. 

11. No body-piercing jewelry is permitted except for tasteful earrings in ears (girls only) this includes clear studs for previous piercings.
12. All other forms of body art (piercings, branding, tattooing, etc.) are prohibited!   

13. Length of skirts, dresses and shorts will meet the following guidelines:

Elementary:  The hem of the skirt, dress or shorts, may be no more than 3” above the middle of the kneecap.

Secondary:   The hem of the skirt, dress or shorts, may be no more than 1” above the middle of the kneecap.

DRESS CODE INFRACTIONS

Elementary: Teachers will notify parents by phone or a note if clothing does not meet LCA standards.  

Secondary: The student will be informed / counseled by the teacher of any unacceptable clothing, with the expectation, that the particular clothing will not be worn to school again.  If the attire is blatantly immodest or distracting to others, the student may be required to wear alternate clothing provided by school or the parent may be called to bring an appropriate change of clothes. 

Parents are reminded that their children will grow during the school year.  Therefore, please keep in mind that clothing purchased at the beginning of the year may need to be replaced in the spring.

LCA Administration is the FINAL Authority in Regard to Dress Code Compliance!

EARLY DEPARTURE/CHECKOUTS

Parents may check out students before the end of the school day, by signing the “checkout” book in offices of the school. Only authorized persons will be allowed to check out students. 
EDUCATIONAL PHILOSOPHY AND GOALS

Our philosophy begins with the premise that God created all things.  Biblical truth and understanding must be applied to everything.  We are dedicated to meeting students where they are in relation to these Biblical truths and to encouraging their maturity in Christ and His calling on their lives. Our ultimate goal is to raise up a generation of men and women who are fully equipped to succeed in whatever calling God has for their lives.  We feel a partnership with believing parents is essential in establishing this goal.

Legacy Christian Academy is a non-denominational Christian school offering a rigorous curriculum that facilitates excellence in spiritual development, academics, athletics, and fine arts. Spiritual development and academic excellence go hand-in-hand, and with God being the source of all truth, education becomes an exciting adventure.  By challenging students to excellence in all areas of their lives—spiritual, mental, social, and physical—LCA prepares a transformed, purpose-driven, mission-focused generation of young Christian leaders. 

Legacy Christian Academy is dedicated to helping students excel both spiritually and academically.  

EDLINE.COM

Each parent and student will be assigned a login ID and password to access this website. Teachers will post grades, assignments and announcements on Edline. Parents can e-mail teachers from the site and set up e-mail notification. 
GRADUATION

All students must meet the prescribed credit requirements prior to being awarded their diploma from LCA.  Twenty-seven credits are required to graduate from LCA through the academic year of 2013. Beginning with the freshman class in 2010, 28 credits will be required for graduation. LCA’s graduation requirements mirror NM State graduation requirements with an added Bible component for each year of study. A review will be done at the beginning of each year for 9th—12th grades, to ensure the student is on target for graduation.  All students receiving diplomas from LCA will be reviewed by the LCA School Board to ensure they have met all the requirements before graduation. Any student who has not fully met their requirements will lose the privilege of walking in the commencement ceremony.  All accounts must be paid in full for the current term, for grade cards, transcripts and/or diplomas to be issued.
Valedictorian and Salutatorian

To be considered for Valedictorian or Salutatorian, a student must meet the following criteria:

· attend LCA all four years of High School or be a military transfer student

· complete Algebra I, Geometry, and Algebra II

· complete Physical Science, Biology, and Chemistry 

· achieve a minimum accumulative grade point average of 3.5

· successfully complete the Senior Capstone Project
HOMEWORK
Believing that homework is an integral part of the learning process, each teacher is at liberty to give homework to reinforce and increase concept mastery.  Each student is required to complete homework assignments on time.  
Homework is given for several reasons:

1.  for reinforcement:  We believe that most students require drilling to master material essential to their educational process.
2.  for practice:  Following classroom explanation, illustration, and drill on new concepts, homework is given to improve mastery.


3.  for remedial activity:  As instruction progresses, various weak points in a student’s grasp of a subject become evident.  Homework following instruction is given to overcome such difficulties.


4.  for special projects:  Book reports, compositions, special research assignments, and projects are some of the activities that are frequently the subject of homework assignments.

Failure to turn in homework on the day it is due: 

1. Sixth graders will have lunch detention until the first progress report and receive full credit for the late assignment. This is a “grace” period as they adjust to middle school. After the grace period if failure to turn in homework on time continues, then students will be required to stay after school for study hall instead of lunch detention. The maximum credit allowed will be 89% after the first day that it is late and 79% for the second day that it is late. On the third day after the assignment was due, a “0” is recorded for the grade.

2. Seventh graders may have a period of grace at the beginning of school by being assigned lunch detention. After the grace period if failure to turn in homework on time continues, then students will be required to stay after school for study hall instead of lunch detention. The maximum credit allowed will be 89% after the first day and 79% for the second day that it is late. On the third day after the assignment was due, a “0” is recorded for the grade.

3. Eighth graders will be assigned to lunch detention for late homework up to five times. After that they will have after school study hall and late grades as outlined above. At the beginning of the second semester, late homework will receive “0” credit. This is to prepare students for high school.

4. High school students are required to turn in homework on the assigned date. Failure to comply, will result in a grade of “0” for that assignment. If the accumulative grade for any class is less than a “C” (69% or below), the student will be assigned after school study hall on the day(s) before an assignment is due so that students can complete the work on time. 

We do ask for the parent’s full cooperation in seeing that the assignments are completed.  Assignments are posted on edline. Repeated delinquent homework will result in a parent/teacher conference, academic probation contract, and/or failure of classes.

Secondary students who receive a “D” or “F” grade in one or more classes and/or attain a cumulative grade point average of 2.5 or less will be placed on academic probation.  Academic probation may include mandatory tutoring, elimination from school activities (sports, music, etc), and could result in a referral to the LCA school board for expulsion.

ILLNESS

Students who are ill must be kept home from school.  Do not send your child to school until his/her temperature is below 100 degrees and he/she has experienced no diarrhea or vomiting for 24 hours.  Parents will be asked to pick up their children who arrive ill or become ill at school.

Students with a contagious illness should remain at home until their doctor provides the needed release to return to school.  The administration and teachers will work with the parents to keep the student abreast of class requirements during such absences. Students who are absent due to illness, will be excluded from all extra-curricula activities on the day of the absence.

In addition, any student who is not well enough to go outside for recess should remain home.  Students cannot be left in classrooms or the office because proper supervision cannot be maintained. 

IMMUNIZATIONS/MEDICATIONS

The New Mexico State Health Agency requires that we have a current record of immunizations for each student.  Provision of records of immunization is required for enrollment, as required by law.

If a student requires medication during school hours, the parent or guardian must provide written permission and specific instructions to the office as to the dispensing of the medication.  A written record of medications administered by school personnel will be maintained by the office and/or classroom teacher.  
The school will not provide oral medications of any type.  If your child requires any medication such as Tylenol, throat lozenges, etc., you must either send it with your student or bring it to them as the need arises.

INSURANCE

Students must be covered by insurance which will pay the cost of treatment due to accidents at school or in conjunction with school sponsored activities.  Signed verification of such coverage must be provided to the school before or during orientation.

LUNCH PROCEDURES

Students may purchase selected items from LCA. Parents may set up charge accounts and pay in advance or be billed at the end of the month. Power drinks are not allowed. The use of coke machines belonging to Grace Church is not allowed.
Students are permitted to have guests during the lunch period, but they must abide by LCA standards.

Juniors and Seniors with a GPA of 3.0 or better and with parent permission may be permitted to leave LCA during lunch period. This is a privilege that may be revoked due to tardiness and/or discipline referrals.

MAKEUP WORK

Two days will be allowed for each day of notified absence.  Assignments or tests that were announced before the absence, are due on the first day of the student’s return, or at the teacher’s discretion.  It is the student’s responsibility to initiate the process of making up the work. Failure to return assignments in the allotted time will result in a grade of “0”.
If a student is planning on being absent, advanced notice must be given to the office and to the student’s teacher(s).  Approval will be given or denied on a case by case basis. All assignments must be obtained in advance, completed, and turned in on the day that the student returns

 NONDISCRIMINATION STATEMENT

In the spirit of Christian unity and the love that Christ shows for all mankind, LCA accepts students for admission to its programs without regard to race, color, sex, ethnic, or national origin.  However, LCA does reserve the right to use appropriate selection criteria in fulfillment of its stated philosophy and goals.

PARENT & STUDENT COMMITMENT

LCA believes that parents and staff are partners in the pursuit of quality Christian education. Therefore, to ensure that students have the best opportunity to succeed at LCA, 

Parents must:

· share Christian worldview values and support the LCA mission statement

· hold their child accountable for his/her actions

· be available to work collaboratively on the student’s behalf

· make a commitment to the standards, policies, and procedures approved by LCA staff, administration and board

· attend a mandatory  orientation at the beginning of each school year

· attend parent-teacher conferences twice a year

· communicate with teachers, parents, and other members of the community in a manner that  contributes to a positive school environment

· place confidence in the professionalism and program/curriculum choices of LCA staff and board

· participate in the Parent Teacher League and support fundraising activities

All students enrolling in grades 7-12 must:

· be in the process of, or be open to developing a personal relationship with Christ

· regularly attend and be actively involved in a Bible-based, Christ-centered church

· be in agreement with and willing to support LCA’s mission statement, and statement of faith

· take necessary placement tests, if required,  prior to being admitted to the school

· have a cumulative GPA of 2.5 or higher as determined by prior enrollment or transcripts or an explanation concerning the circumstances resulting in the low grades. Enrollment at Legacy would be probationary dependent upon maintaining a GPA of 2.0 during the first semester for all classes. 

· include a current IEP with enrollment documents (if applicable) Enrollment of students with IEPs will be dependent upon Legacy’s ability to implement the IEP. 

· supply two character references, one of which must be from the student’s pastor or youth leader (references will only be accepted from adults not related to applicant)

· complete a student interview with the LCA administrator and/or a select teacher advisory committee

PARENT/TEACHER CONFLICT RESOLUTION

Should there be any questions or conflicts involving a teacher, policy, or procedure, the parents should follow the Biblical principle outlined in Matthew 18.  The following is the appropriate path for a parent to follow should concerns or conflicts arise:

1. The parent should discuss the issue with the Teacher.

2. If no resolution is reached, make an appointment for parent(s) and teacher to meet with the director.

3. If a resolution is still not reached, make an appointment for parent(s), teacher, and director to meet with the school board. 

PARENT TEACHER LEAGUE (PTL)

The PTL meet the 3rd Tuesday of every month (at Disciples Hall or Parlor in GUMC). 

The PTL is the Legacy Christian Academy Parent Teacher League, which is comprised of parents and teachers of the school community. The PTL is directed by a leadership team.

Mission : The mission of the PTL is to support the school, keep parents informed and connected while providing an opportunity to further develop a positive, family-friendly Christian community.

Purpose: The purpose of the PTL is two-fold. The first is to support the school through a parent volunteer system that involves parents in daily activities such as assisting with lunch, supervising recess, reading to students, working with students who need extra help with math, spelling, etc. under the teacher’s direction.  Secondly, the PTL supports the school with incremental funds and monetary support generated through selected fund raisers. The fund raisers are organized and managed by the PTL volunteers.  All funds are deposited in the PTL’s account at First National Bank.  Bank records are kept by the PTL treasurer. Events and initiatives of the PTL are intended to support the overall mission and vision of Legacy Christian Academy.

The PTL maintains a website: parentteacher.net; the parent login is: legacychristian. This is another tool to keep parents informed and connect to the school, so please use it.
PERSONAL PROPERTY/CELL PHONES/ELECTRONIC DEVICES

Students are asked not to bring personal items (unrelated to school assignments and activities) to school. We have limited space to secure items, and we will not be responsible for lost or stolen personal property. We understand that parents may want their child to have a cell phone to use before and after school. However, we need communication between students and parents to come through the office so that we are informed. Juniors and seniors who sign out and leave the school grounds may use their phones while away from the school. However, once they return to the school grounds, the phones must be put away and not used.

If any electronic devices (such as: Ipods, nintendos, cell phones, pagers, etc.) and earphones are found, seen or heard during the school day (from 8:15 to 3:35), they will be confiscated and the following applies:

1. The 1st time for any device that is found, seen or heard, it will be confiscated until the end of the school day and then returned to the student.

2. The 2nd time for the same or different electronic device that is found, seen, or heard, it will be confiscated until the end of the day and held until a parent or legal guardian picks up the item from the office.

3. The 3rd time, the device is confiscated until a $15.oo fee is paid. It will only be returned to a parent or legal guardian.

4. Any additional infractions will result in all the consequences of item 3 above plus a day of ISS for the 4th time and a day of OSS for the 5th time.

5. Infractions beyond the 5th time will result in a Board hearing for possible disenrollment from Legacy.

PLANNED ABSENCES

Parents must notify the Principal’s office in writing two weeks in advance of any anticipated absences due to trips.  Failure to do so may unjustly penalize the student.  This is especially true during the final weeks of school or prior to Christmas or spring breaks.  The Director will determine if the absence will be excused and make-up work provided; however, the absences are still counted towards the 10 allowed per semester.  Students must complete all work and turn it in the day they return to school for full credit. .  Work not turned in on the day of return will result in a “0” grade.

STUDENTS ARE EXPECTED TO MEMORIZE AND RECITE THE PLEDGES.
PLEDGE TO THE AMERICAN FLAG

I pledge allegiance to the flag of the United States of America, and to the republic for which it stands, one nation, under God, indivisible, with liberty and justice for all.

PLEDGE TO THE CHRISTIAN FLAG

I pledge allegiance to the Christian Flag and to the Savior for whose Kingdom it stands. One Savior, crucified, risen, and coming again with life and liberty 

to all who believe.
PLEDGE TO THE BIBLE

I pledge allegiance to the Bible, 


God’s Holy Word.

I will make it a lamp unto my feet 

and a light unto my path, 

and I will hide its words in my heart  

that I might not sin against God.

PRAISE BAND

Praise Band is intended to be a high school class. In some circumstances, 8th grade students may be permitted to join for part or all of the school year. All Praise Band members must be approved by LCA administration with a referral by their Bible teacher.  The praise band has the important role of leading praise and worship during our chapel services. Band members are expected to be Christian role models.
PUBLIC DISPLAY OF AFFECTION

Students at LCA are expected to reflect the high standards of Christian morals and principles.  It is, therefore, expected of each student to refrain from public display of affection (such as kissing, holding hands, embracing, etc.) while on campus or at school sponsored activities on or off campus. Disciplinary actions for infractions may include detention, probation, suspension and/or expulsion.

SEARCHES AND SEIZURES

The school has an absolute right to open and search all school property. School officials may conduct search and seizures of a student’s personal property if there is reasonable suspicion.  Personal property includes (but not limited to) backpacks, outer clothing and vehicles.
SCHEDULE CHANGES
A secondary student may withdraw from an elective course, without penalty, up to the end of the second week of the course.  If a student wishes to change electives, he/she can change only at the end of the first semester.  Any changes at that time, must be approved by the teachers involved, as well as school administration.

STUDENT DRIVERS

Adherence to the following rules and regulations to drive, park and access LCA property is expected.  Driving is a privilege, not a right.  The rules have been made for safety’s sake.  Disciplinary action will be taken if problems arise with any driver or passengers of any car on LCA (GUMC & CCC) property.  LCA, CCC, and GUMC are not responsible for damages incurred while on school property. 
Student drivers must park in the space that has been assigned to them.

Rules:

        1.  Abide by all state traffic laws.

        2.  Never block other cars.

        3.  Park properly only in designated areas.

        4.  Do not exceed 5 mph in the parking lot.

        5.  Exhibition of noise, speed, or carelessness will not be tolerated.

         6.  Courteous Christian behavior is expected in the parking lot.

         7.  Students may NOT go to their car, or anyone else’s car 

              during school hours without permission.  

Disciplinary Action:


*  Written warning notice to parents and student.


*  Privilege suspended for specified time.


*  Privilege revoked for repeated violations.
STUDENT WITHDRAWAL PROCEDURES

Withdrawal

All withdrawals from school must go through the school office. A withdrawal form must be filled out and signed by the Director.

Students having attended one day or more of any month will owe the full month’s tuition. Tuition will not be pro-rated. 

Transcripts

Students who transfer from LCA will not receive a copy of their school records, grade cards, etc. if their account with LCA is not current – all balances must be paid and all books & materials returned.   Transcripts will be mailed from the school office when they are requested from the new school. 

Legacy will only mail transcripts for college applications to 3 colleges. Additional transcripts will be made available to the student in sealed envelopes. 
TARDINESS

An Elementary student is considered tardy if not in line at the beginning of pledges at 8:30.  A Secondary student is tardy if not in the chapel room or assigned classroom at 8:20 or in the assigned classroom when the class is scheduled to begin during the day.  If a secondary student is more than 20 minutes tardy, the tardy is counted as an absence.  Anyone who is tardy must come to the office and obtain a pass. Tardiness will be noted in the agenda. Excessive tardiness is addressed in the discipline Code of Conduct violations. 
YEARLY AWARDS CEREMONIES

At the end of every school-year, awards ceremonies are held in an assembly that is open to parents, guardians, family members, and friends.  All students are awarded certificates that represent their academic, physical, and/or spiritual strengths.  LCA policy states that all students are rewarded for their achievements; however, standards for some awards are more competitive than others.  Specialized awards are granted to students who excel in the following areas:

Eagle Eye Award:  demonstrates excellence in academic and spiritual growth; exemplifies characteristics in line with the LCA mission statement

Christian Character Award: demonstrates Christ-like attitude and character in all aspects of his/her life; exemplifies characteristics that are in line with the fruit of the Holy Spirit

Barnabas Award:  encourages others to “remain true to the Lord”; demonstrates faith in dealing with daily situations (Acts 11:23-24)

Defender of the Faith: takes a visible stand in the defense of the Word of God and/or Jesus Christ.

For more information on when and where the yearly awards ceremonies are scheduled to take place, check the LCA calendar or newsletter or contact the school office.

BEHAVIOR POLICY AND PROCEDURES
STANDARD OF CONDUCT

Legacy Christian Academy recognizes that parents are given the primary responsibility of training and educating their children (Eph. 6:4, Prov. 22:6) and that discipline is a primary part of this training (Prov.  13:24).

In addition to being a responsibility of parents, discipline is also the responsibility of fellow believers (Gal. 6:1-8).  As an extension of the home and the Christian community, LCA recognizes the responsibility of discipline, as well as maintaining a high standard of conduct.

One of our main purposes at LCA is the academic and spiritual training of students within a Christian environment.  It is our desire for all students to have a personal relationship with Christ and to conduct themselves by spiritual standards.  Each student must understand that attending LCA is a privilege granted to those who will demonstrate a spirit of cooperation with the philosophy and purpose of the school.

The following standard of conduct is a guideline for students to follow whether on or off campus as a representative of Legacy Christian Academy. The administration reserves the right to interpret and clarify school policy.

1. It is expected that every student live by a standard of behavior that is consistent with the principles found in the Bible. (II Timothy 2:15)
2. The possession or use of alcoholic beverages, tobacco, illegal drugs of any kind, sexual immorality, possession of obscene literature is not allowed.  Bearing of weapons or illegal explosive materials on campus may result in suspension or expulsion from the school.  (Romans 13:13)

3.  Exhibiting behavior such as cheating, fighting, using bad language, stealing, lying, smoking, swearing, or gambling, may also result in suspension or expulsion from the school. Students are not only expected to refrain from this type of conduct, but also to encourage their peers to do the same.

When a student’s behavior or attitude is in conflict with the above standard, every effort will be made to encourage the student to demonstrate the change and improvement necessary to comply with these standards. Please see SOAR: Code of Conduct and Consequences for Violations of SOAR on pages 17-19.  Serious, habitual violations of the SOAR Code of Conduct will be result in the development of a behavior contract. Continued violations will result in the student being disenrolled from Legacy.

All school rules apply whether the student is on campus or on a school sponsored trip/activity.

SOAR: A Code of Conduct for LCA Eagles

	S
	Show love for one another

(respect others)
	· They will know you are my disciples in that you show love for one another (John 13:34).
· Beloved, let us love one another (1 John 4:7).

· Love means you treat others according to the criteria outlined in I Corinthians 13:4-7



	O
	Offer your best to God (be diligent)
	· Do everything as unto the Lord (Ephesians 6:6-7).

· Submit to authority as if you are submitting to God who put those in authority over you (Romans13:1).

· Study to show yourselves approved (2 Timothy 2:15).

· You will mount up with wings as Eagles … run and not be weary, walk and not faint (Isaiah 40:31)



	A
	Above average attitude (keep it positive )
	· Rejoice, and again I say rejoice (Philippians 4:4).

· Think on these things….(Philippians 4:8)

· In everything give thanks (1Thessalonians 5:18)

· Count it all joy…. (James 1:2)



	R
	Reflect Christ

(be Christ-like: Christian)
	· Avoid all appearances of evil (1 Thessalonians 5:22).

· Abide in me (Jesus) as I abide in my Father (John 15:9).

· Present your bodies as living sacrifices (Romans 12:1).

· You are the temple of the Holy Spirit (1 Corinthians 6:9).

· Be light and salt (Matthew 5:13-16)




Consequences for Violations of SOAR Code of Conduct
Offenses listed apply to each infraction in this section.

	Minor Infractions
	1st Offense

Verbal warning
	
	2nd Offense

Lunch detention for 1 day
	3rd Offense

Lunch detention for 2days
	4th Offense

Lunch detention for 1 week
	5th Offense

ISS for 1 day

	Dress Code – after first warning, violation must be corrected w/appro. clothing
	Date:
	
	Date:
	Date:
	Date:
	Date:

Develop contract

	Flagrant Misbehaviors:

a. Throwing items, wearing hats inside, graffiti
	Date:
	
	Date:
	Date:
	Date:
	Date:

Develop contract

	b. Use of toys or personal items w/out permission
	Date:
	
	Date:
	Date:
	Date:
	Date:

Develop contract

	c. Talking without permission or bothering others

d. Eating in class
	Date:

Date:
	
	Date:

Date:
	Date:

Date:
	Date:

Date:
	Date:

Develop contract

	Public display of affection
	Date:
	
	Date:
	Date:
	Date:
	Date:

Develop contract

	Tardies
	Date:
	
	Date:
	Date:
	Date:
	Date:

Develop contract

	Other: horse play; messing around, teasing, etc
	Date:
	
	Date:
	Date:
	Date:
	Date:

Develop contract


After the 5th offense in any one infraction or 12 within this category, a behavior contract will be developed with the parent, student, teacher and administrator. The student would be on probation with a possible disenrollment if behaviors continue. Our goal is to teach self-discipline and obedience that honors God.
	Serious Infractions
	1st offense
	2nd offense
	3rd offense
	4th offense
	5th offense

	Electronic devices

Include: cell phones, Ipods, games, pagers, or earphones, etc. (see page 16 for details)
	Confiscated & returned to student at end of day

Date:
	Confiscated & returned to parent at end of day

Date:
	Confiscated, fee $15 and returned to parent

Date:
	Confiscated, fee $15, returned to parent and1 day ISS

Date:
	1day OSS

6th offense will result in a Board hearing for disenrollment

	Fighting (mutual, angry combat)


	2 days OSS; up to 75% credit for work; parent conference

Date:
	4 days OSS; no credit for work; Board hearing for possible expulsion. Date:
	Expulsion

Date:
	
	

	Insubordination (refusing to comply with staff directive)
	1 day ISS

Date:
	2 days ISS

Date:
	1 day OSS; up to 75% credit for work; parent conference

Date:
	2 days OSS; no credit for work; develop behavior contract

Date:
	4 days OSS with Board hearing for possible expulsion

Date:

	Lying


	1 day ISS

Date:
	2 days ISS

Date:
	1 day OSS; up to 75% credit for work; parent conference

Date:
	2 days OSS; no credit for work; develop behavior contract

Date:
	4 days OSS with Board hearing for possible expulsion

Date:

	Profane or abusive language, gestures, or materials
	1 day ISS

Date:
	2 days ISS

Date:
	1 day OSS; up to 75% credit for work; parent conference

Date:
	2 days OSS; no credit for work; develop behavior contract

Date:
	4 days OSS with Board hearing for possible expulsion

Date:

	Student to student disrespect (name calling, teasing, etc)
	1 day ISS

Date:
	2 days ISS

Date:
	1 day OSS; up to 75% credit for work

Date:
	2 days OSS; no credit for work; develop behavior contract

Date:
	4 days OSS with Board hearing for possible expulsion

Date:

	Disrespect to staff/adults


	1 day ISS

Date:
	2 days ISS

Date:
	1 day OSS; up to 75% credit for work; parent conference

Date:
	2 days OSS; no credit for work; develop behavior contract

Date:
	4 days OSS with Board hearing for possible expulsion

Date:

	Cheating & Plagiarism
	1 day ISS; 0 credit for assignment for every offense

Date:
	2 days ISS

Date:
	1 day OSS; up to 75% credit for work; parent conference

Date:
	2 days OSS; no credit for work; develop behavior contract

Date:
	4 days OSS with Board hearing for possible expulsion

Date:

	Truancy
	1 day ISS

Date:
	2 days ISS

Date:
	1 day OSS; up to 75% credit for work; parent conference

Date:
	2 days OSS; no credit for work; develop behavior contract

Date:
	4 days OSS with Board hearing for possible expulsion

Date:

	
	
	
	
	
	


	Infractions that are against the law
	1st offense
	2nd offense
	3rd offense
	4th offense
	5th offense

	Bullying (habitual cruel behavior to others who are weaker)
	2 days OSS with 75% credit for work

Date:
	5 days OSS – no credit for work; police report

Date:
	Expulsion; police report

Date:
	
	

	Distribution, possession, or use of drugs or alcoholic substances
	Distribution: 10 day OSS and police referral; possible expulsion

Possession or Use: 5 days OSS with school counseling upon return

Date:
	Expulsion

Date:
	
	
	

	Possession of tobacco products, lighters or matches
	2 days OSS with 75% credit for work

Date:
	5 days OSS – no credit for work; police report

Date:
	Expulsion; police report

Date:
	
	

	Sexual harassment
	2 days OSS with 75% credit for work

Date:
	5 days OSS – no credit for work; police report

Date:
	Expulsion; police report

Date:
	
	

	Theft/stealing
	2 days OSS with 75% credit for work

Date:
	5 days OSS – no credit for work; police report

Date:
	Expulsion; police report

Date:
	
	

	Threats
	2 days OSS with 75% credit for work

Date:
	5 days OSS – no credit for work; police report

Date:
	Expulsion; police report

Date:
	
	

	Vandalism (altering, defacing or destroying property)
	2 days OSS with 75% credit for work; possible police report

Date:
	5 days OSS – no credit for work; police report

Date:
	Expulsion

Date:
	
	

	Weapons at school
	 Expulsion with police report. 

Date:
	
	
	
	



LCA - Home of the Eagles: where God’s children take flight.  Isaiah 40:31
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July 4: Independence Day


 


Mandatory parent meeting –Middle/High school Aug. 16 at 8:30 am or 6:30,pm; parents are required to attend one session


Aug. 9-12-: Teacher in-ser.


Aug.16: First Day of School for students


Aug 19:  Elem. Open House


Aug. 27: PTL welcome back


 





Sept. 6: Labor Day-no school


Sept. 17: End of 1st progress period


Sep 23-24: Parent conf. -no 


school for students





Oct. 11: Columbus Day-no school


Oct. 15: End of 1st grading period -11:10 dismissal -Teacher in-service


Oct. 19:  Grades due


Oct. 22:  Report cards 





Nov. 11—Veteran’s Day—no school


Nov. 22-26: Thanksgiving Holiday





Dec 15-16: Semester FINALS


Dec.17 - End of 2nd grading pd.     11:10 dismissal


Dec. 18 -Jan. 2 - Christmas Break


 


(13 days) 


total of 82 instructional days includes 2 parent conf.





Jan. 3: In-Service Days


Jan. 4: Grades due


Jan. 4: Students Return


Jan. 7: Report Cards 


Jan. 17: M. L. King Holiday-  no school


Feb. 4. End of 3rd progress period


Feb. 11: Parent-Teacher conferences—no school


Feb. 21: President’s Day - no school


Mar 18: End of 3rd grading pd                    


 Dismiss @11:10-Teacher in-service


March 21-25: Spring Break


March 15: Grades Due


March 30: Report Cards


March 29-April 1: SAT testing


 


April 22: Good Friday; no school


April  24: Easter


April 25: no school





May 18: Seniors last day


May 20: Graduation


May 24-25: FINALS


May 27: Last Day- dismiss at 11:10


 


 


177 days includes 3 parent-teacher conference days


5 in-service days


Total days = 182


 


182 total days


May 30: Memorial Day 
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